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PHYLLIS POMETTA

Social Media Specialist
Virtual Service Provider

You’re here because you’re ready to take your business to the next level, and I’'m here
to help make that happen. As a Virtual Assistant, | specialize in providing female
entrepreneurs and small business owners with the support they need to stay
organized, visible, and focused on growth.

| know firsthand how overwhelming it can feel when there aren’t enough hours in the
day to manage everything on your plate. Between client work, social media, admin
tasks, and the never-ending to-do list, it’s easy to feel stretched too thin. That’s where |
come in!

My goal is simple: to help you reclaim your time by handling the tasks that slow you
down—so you can focus on the parts of your business that truly light you up. Whether
it’s streamlining your operations, managing your social media, or tackling those behind-
the-scenes details, I’'m here to provide the reliable, professional support you need to
thrive.

Take a moment to explore my services, portfolio, and package options. I’d love to chat
about how | can help make your business more manageable—and more enjoyable!
Let’s create space for your success. [Let’s Connect!]
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Services Include;

Administrative Support

Hourly

e Email & Inbox Management

Calendar & Scheduling Assistance
Data Entry & Research

Document Creation & Spreadsheets
Customer Support & Client Follow-Ups

Marketing/Social Media

Bundled Packages

e Social Media Strategy & Planning

e Content Creation & Post Scheduling

e Engagement & Community Management
e Image & Graphic Creation (Canva)

e Pinterest Management

e Email Marketing

e Forum & Group Management

Tech & Website Services

e WordPress Setup & Maintenance
e Website Content Updates & Copywriting
e Basic Website Theme & Plugin Updates
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POSITIVE MANTRA'S

VERIFIED MOM

REVIEWS TO KICKSTART YOUR DAY
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| STREAMING GUIDE |

cutting the cord

FOR KEEPING LE
FRESH & CRISP

How | eliminated satellite, went 100%
streaming and saved $100 a month!

WWW.VERIFIEDMOM.COM
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Stick to the plan and you can...
.-.-; ” 7

Tip Tuesday
SHARE A FITNESS
ORNUTRITION.TIP

Thankful @ Thursday

Reflect on all you're grateful for, within your fitness journey or beyond!

STATurday

Take your stats today:
weight & measurements.
Share if you're brave!

SHARE IT
SUNDAY

SHARE YOUR FAVORITE RECIPE!
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Aspen Falls Subdivision

Buying & Sg‘\li;*ug Group

The Opinionated Writer
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Social Media Graphics

i BUDGET-FRIENDLY GIFTS i
PEOPLE ACTUALLY USE
NEW WEBSITE

LAUNCH

)

BETSY

philanthropist. activist. creator

Check out the new website:

betsyjordan.com Q.

Unleash your marketing's true potential

DRIVE
RESULTS
NOW

Now in Beta- *“ N
Be Part of \
>//

the Build TESTIMONIAL

“After trying to figure the typical
government gobbledygook on their
website, we tried the FinCen
Advisors website. | am so glad that

“I originally built
this to help my mem

we did. They made it so simple to
register that we were done in less

track her freelance
hours more easily.
But then I realized -
so many other
freelancers could

time than drinking a cup of coffee.”

PULSE AMERICA

B 5 /
use it too! FlnCENa %
Advisors g

Try it for free during beta at @CLIENTTIMER P <
clienttimer.com Ty N N

THE
AWAKENING

The butterfly appears as a symbol

of transformation in many Watch our two-part webinar series,
'Defining Dyslexia," presented by

Right to Read Advocacy.

cultures.

) P Learn about dyslexia with experts Allison Meyerson and
Catherine Scholl. Register now to gain access to this free
RIGHT webinar and start making a difference!

READ

WHO IS EXEMPT

FROM THE CTA’S
REPORTING ~
REQUIREMENTS? '§'




Portfolio

Opt-Ins & Printables

WEEKLY TO DO LIST

5T
To Ease Into Your (ﬁd's Need For 7o Do This Week Weekly Heal Plar

Self-Enpression

Be Open-Minded - Let go of the expectations of what you think your child should be
and allow them to bloom into who they want to be. You have to be open to the idea
tha they are growing up and wanting L express themselves as ndiduals and it &
normal phase. f you are close-minded, your child may become resentful, feel trapped
within themselves and may never feel as if they are good enough through hes eyes of
their parent.

X |®

Acknowledge - Acknowledge your child’s feelings, needs, desires, and goals, even if
you do not agree with them or understand them. It will show your child that they have
been heard and that will help to build their self-confidence. Once you can honestly
acknowledge their need for self-expression, you them give them permission to accept
themselves for who and what they are, even if they want blue and green striped hai

NN N

Communication - One of the biggest things you can do with and for your child is to
listen. No matter how young they are, do not be judgmental, do not belitle them, and
do not interrupt them as they share their feelings or thoughts with you. All you need to
do at this pointis listen. Listen with an open ear and warm heart and really be present

|

0

as they express their heartfelt words‘)

Shopping List Call * Text *Emadl | Appointments

Be Supportive - Do not be dismissive with your child’s need for Once
‘your child knows that he can come to you and you won't criticize or “tell” him what to
o, he will keep coming back because he knows you are supporting his need for self-
expression. He also knows at this point that you've got his back no matter what.

Baby Stops - Take bavyseps nordr 1 allow your chd o oxpross hemselves i 3

yy. By using the baby . it also allows your child to ease
o et personality and gives you the time you need to prepare and accept that
your child is growing up and has their own goals, dreams and visions for themselves
and their future.

Wotes

BONUS TIP- ENJOY & EMBRACE their confidence and self-expression! You are ot
Yourchi: your hid s ot you. You are being gven th opportunty o walch your hid's
journey into adulthood. Let your child experiment while they're young and with you
Sipervsion. The las thing you want 1 do s o thef jourmoy becauee it wasn't the
same one you envisioned for them.

Qefu(wioj@m com

Thing$ T D...

PINTEREST

For a faster experience | recommend
using Tailwind App to schedule your pins
® Pin blog post images to 3 boards
© Pin 1-2 old blog posts to shared boards
® Repin 5-8 other images to your boards

O 0O 0O 0O oo 00 0

TWITTER

FACEBOOK

» Utilize the "List" option!
© Retweet at least 5 tweets
o Reply to 3-5 bloggers tweets
 Respond to @ replies
 Visit Tribe members & show love

INSTAGRAM

® Post photo + little teaser about what
will be shared in your blog post

# Scroll through feed to like & comment
on at least 5 different images

@ Post link to most recent blog post
(or if you can repurpose an old
post you can share that link)

'@ Post a topic for discussion, current
event or question to encourage
interaction

‘®Respond to all comments or messages

@ For favorite blogs add them to a favorite
list so you can easily click on a link that
will show only those posts

FOR MORE SOCIAL MEDIA BLOGGING SUPPORT

O o0 oo o oo o

@ sales@phyllispometta.com
888-846-6840




Pinterest Management Results
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WordPress

Fotodet browser based photo editing ~ Verified Mom - Blogging Basics, Featured,
app for the win! Phyllis Slider Posts
GlassesShop.com Provides Styleand ~ Verified Mom - Beauty & Fashion, Featured,
Quality Eyeglasses! Phyllis ider Posts

LG Front Load Washer and SideKick are  Verified Mom - Featured, Shopping, Slider

on sale @BestBuy {@LGUS #ad} Phyllis Posts
Updated: Simple DIY Umbrella Stand Verified Mom - Crafts, DIY, Featured, Slider
Edit | Quick Edit | Trash | View Phyllis Posts, Style & Decor

13 Reasons Why" Shares Unsettling Verified Mom - Featured, Slider Posts, Teens
Truths Phyllis

Sunshine Sweet Corn, Chicken and Rice ied Mom - Featured, On The Table,
Skillet Phyllis Slider Posts

FLOR Carpet Squares in the Office! Verified Mom - Featured, Slider Posts, Style
{Review} Phyllis & Decor

Last Chance: Remodeling Sales Event
@BestBuy

Verified Mom - Featured, Slider Posts, Style
Phyllis & Decor

Remodel your kitchen with LG Verified Mom - Featured, Slider Posts, Style
Appliances Phyllis & Decor

Pm v e Por el o Prdereit

SEO Results

FotoJet.com, Graphic Design g n Published °

Browser App, Photo Editing, 2017/06/08

Photo Editing Browser App

Eyeglasses, Glasses Online, Published °
I 2]

GlassesShop.com, 2017/06/08

Prescription Sunglasses

Best Buy, LG, LG Front Load il a Published L]

Washer and SideKick 2017/06/07

DIY umbrella stand, Flower al - Published L]

Pot Umbrella Stand, 2017/05/30

Updated: Simple DIY

Umbrella Stand

13 Reasons Why, parents, Published L]
ul u

Teen Suicide, Teenagers 2017/05/03

chicken, Recipe, Rice, Skillet Published °
i -]

Dinner, Sunshine Sweet 2017/04/24

Corn, Sweet Corn

area rug, carpet square area Published L]
1 (]

rug, carpet squares, diy rug, 2017/04/12

Flor, flor carpet squares

Appliances, Best Buy, Best - Published L]
[

Buy Sales Event, Remodeling 2017/04/03

Event, Samsung, Samsung

Appliances

Best Buy, LG Appliances - Published o
1

2017/03/31
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Happy Customers

[ have to say that I'm EXTREMELY impressed. I will be sharing this with my business partner.
I'm sure we will be hiring you for future projects once we get back from the Housewares Show.
[ appreciate your professionalism and clear reporting approach! Thank you!!!

Melinda {Inventorz Network}

Phyllis is the REAL DEAL! She is highly experienced with brand/social media marketing, press
release writing, WordPress website set up, many clerical functions and any other “behind the
scenes” support expertise one could ever need. She single handily brought my brand/product

out of obscurity into the infant product market space. I am indeed a VERY happy customer.

Tiffany Copon {Fresh Face Botanicals}

Phyllis designed my company website based off of my individual needs. She is very easy to
work with and is always prompt with her turn around. She also maintains my website on a
monthly basis changing images, content, and links when ever it's needed. She is a pleasure to
work with, has excellent work ethics and always replies to my requests within a timely manner.

Ralph Mautone {RJM Insurance Inc.}

During the past seven years, I have been working with Phyllis Pometta on numerous different
kinds of projects. Phyllis is a pleasure to work with - she is personable, dependable and gets the
job done. Her company offers high-quality services. In my opinion, it has been the knowledge
and creativity of her company that resulted in such impressive results. I will continue to work
with Phyllis for many years to come.

Juliet Hartley {Fashion Designer/Stylist/Visual Artist - BowAllure}



Choose the package that is best for you

RETAINER PACKAGE OPTIONS

WWW.PHYLLISPOMETTA.COM

BEGINNER GROWTH ADVANCED
$450 F200 $1350
- 3 Month Contract - 3 Month Contract - & Month Contract
- No Rallover Hours - Unused Hours Rollover - Unused Hours Rollover
- All Services-except Web-Design - Free Weekly Check-In Call - 1 Hour Strategy Call
- Premium Support - Premium Support - Priarity Turnarcund
10 Hours Total 20 Hours Total 30 Hours Total

*Additional hours will be charged at $45 per hour, or you may be
upgraded to the next package tier



Are you ready to get down to
business and get the help you need?

Let's set up a time to chat!

CLICKHERE TO
SUBMIT YOUR

INQUIRY

If you have any additional questions,
you may contact me directly at
Phyllis@PhyllisPometta.com


https://phyllispometta.acuityscheduling.com/
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